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46.03.01 Ucropus
HcTopuko-KynbTypHBIH TYpU3M

Kpanmnouxamus O0axanasp

Dopma o0yueHHs O4YHO0-3204Has

OO01mmast TpyI0eMKOCTh 33ET

Yacos 1o yueOHOMY IJIaHy 108 Bunbl KOHTpOJIST B ceMecTpax:
B TOM YHCJIE: 3a4€eThl C OLIEHKOH 6
ayAUTOPHbIE 3aHATHS 34
camocTosTeNbpHas paboTa 64,5
4acoB Ha KOHTPOJIb 8,85

Pacnpezle.ﬂelme YacCoB JUCHUIIVIMHBI 110 CEMeECTPpaM

Cemectp 6 (3.2)
(<Kypc>.<Cemectp Ha Kypce>) Htoro
Henens 16 5/6
Bup 3ansaruii v PII i PII
Jlexuuun 10 10 10 10
ITpakTuueckue 24 24 24 24
Koncynbranuu (11 cTyaeHTa) 0,5 0,5 0,5 0,5
KoHTpoib caMoCTOSTENEHOM paboThI ITpH 0,15 (0,15 |0,15 [0,15
MPOBEICHUH ATTECTALIUH
Hroro ayn. 34 34 34 34
KonrakrtHast paborta 34,65 | 34,65 | 34,65 | 34,65
Cam. pabota 64,5 64,5 |645 |64,5
Yacel Ha KOHTPOJIb 8,85 8,85 |8,85 8,85
Uroro 108 108 108 108




IIporpammy coctaBui(u):

K.u.n., ooyenm, Ilycmoeauesa T.C.

Pabouast mporpamMMa TUCIUILTHHBL
ApxuBoBeeHne

paspaborana B cootBeTcTBHM ¢ PTOC:

®denepabHblil TOCYJapCTBCHHBIN 00pa30BaTENBHBIN CTAHAAPT BBICIIEr0 00pa30oBaHuUs - OaKaJaBpHaT MO HAMPABICHHIO TIOATOTOBKH
46.03.01 Hcropus (mpuka3 MunoopHayku Poccnu ot 08.10.2020 1. Ne 1291)

COCTaBJICHAa HA OCHOBAaHWH Y4eOHOTO IUIaHAa:
46.03.01 Uctopus
yYTBEpKIeHHOr0 yu€HbIM coBeToM By3a oT 01.02.2024 npotokon Ne 2.

PaGouas mporpaMma yTBepIKIeHa Ha 3acelaHiH Kadeaphl
Kadeapa UCTOPUM U APXEO0JIOTHH

[Iporoxon ot 11.04.2024 nporoxomn Ne 9

3aB. xadenpoit D6ens Anekcanap Buxroposuu



Buzuposanue PIIJI s ncnosiHeHns: B 0UepetHOM y4e0HOM roay

Paboyast mporpamMMa mepecMoTpeHa, 00CcyXxIeHa U 0JJo0peHa st
ucnonHeHus B 2025-2026 yueOHOM TOAY HA 3aceaHuK Kadheapbl
Kadeapa NCTOPUU U aPXeOJTOTHH

[Iporokonm ot 20251, No
3aB. xaenpoit D6ens Anekcanap Buxroposud

Buzuposanmue PIIJ] s ucnonHenust B ouepeHoM y4eOHOM roay

Pabouas mporpaMma nepecMoTpeHa, 00CyKIeHa U 0T00peHa IS
ucnonHenus B 2026-2027 yueOHOM rofy Ha 3aceIaHuu Kaheapol
Kadeapa UCTOPUM U aPXe0JIOTHH

IIpotokonm oT 2026r. Ne
3aB. kadenpoit D6enp Anekcanap Buxroposud

Buzuposanmue PIIJ] ans ucnoiHeHust B ouepeHoM y4eOHOM roay

Pabouas nporpamma nepecmMoTpeHa, o0CykieHa 1 og00peHa s
ucronHenus B 2027-2028 yueOGHOM rofy Ha 3aceIaHuu Kaheapol
Kadeapa UCTOPUM U APXEO0JIOTHH

[Ipotokonm ot 2027r. Ne
3aB. kadenpoii D0eap Anexcanap BukropoBud

Busuposanmue PIIJ] ans ucnosiHeHus B 0UepeiHOM y4e0HOM roay

Pabouast mporpamMmMa nepecMoTpeHa, oocyxieHa u oJo0peHa s
ucnonHenus B 2028-2029 yueOGHOM roay Ha 3aceIaHuu Kaheapol
Kadeapa UCTOPUM U APXEOJIOTHH

ITpotokonm oT 2028 r. Ne
3aB. kadeapoit D6enp Anexcannp BukropoBuy



1. HEJIA U 3AJAYY OCBOEHUSA JUCIITUITIJINHbBI

1.1

I]enu: ObecrieueHne TEOPETHIECKOTO M MPAKTUIECKOTO YPOBHS MOJATOTOBKH CTYAEHTOB JUIS pabOTHI B apXHWBaxX JUId

pelIeHus] HaydHO-UCCIE0BATeIbCKUX 3a/1a4 B IIPO(ECCHOHANBHON NeaTeIbHOCTU

1.2

3aoauu: 1. HSy‘IeHI/IC HUCTOPUHN BO3HUKHOBCHUS ApXMBOB B Pa3HbIC UCTOPUYCCKHUEC SIIOXH, NPUYINHBI 1 00CTOATENLCTBA

X CO3daHMA;

2. O3HaKOMJICHHE C COBPEMEHHBIM OPTaHM3aIlMOHHBIM YCTPOWCTBOM apXWBHBIX yupexkneHwuid Poccun;
3. 3y4eHne mopsika KOMIDIEKTOBAaHHUSA TOCYAapCTBEHHBIX apXHBOB,;
4. VzyyeHrne METOAWKH WCIIONB30BAaHUSA MTONYYEHHON B apXwBe MH(POPMALMU B MCCIEAOBATEIBCKON padoTe;

5. [IpuoOpeTeHe HABBIKOB HAXOXKACHHS, MepepaboTKu He00X0IMMOoil nH(pOopMaluK B 3JEKTPOHHBIX KaTajorax u B
CETEBBIX pecypcax; HaBbIKAMHM HAyYHOI'O KOHCIIEKTHPOBAHHS apXHUBHOTO MaTepuana AJIs peIIeHHs
Hay4YHO-HCCIIEIOBATEIBCKUX 3a]a4d B NPO(ECCHOHAIBLHON JeATeTbHOCTH.

2. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OOII

u

ki (paznen) OOIT: b1.B

21

TpedoBaHus K NpeIBaAPUTETBHOI MOATOTOBKE 00Y4AOIIEr0Cs:

2.1.1

HcTounukoBenenue

2.2 | [ucuMnIMHbI M IPAKTUKH, 1JI51 KOTOPbIX OCBOEHHUE JTAHHOM TUCHUILUIMHBI (MOY/Is1) HEOOX0AMMO KaK

npeauiecTBymouiee:

2.2.1

ApxuBHas NpaKTUKa

222

HOZ[FOTOBKa K IpOoLCaAype 3alIUThI U 3alllUTa BLIHYCKHOﬁ KBaJ'IPI(I)PIKaHHOHHOﬁ pa6OTBI

3. KOMIETEHLMH OBYYAIOIIETOCSI, ®OPMHUPYEMBIE B PE3YJILTATE OCBOEHUSI JUCIIATIINHBI
(MOJLY.JIsT)

IIK-1: CnocoGeH pemiaTh Hay4HO-UCCIe0BaTe]bCKHE 321244 B PO ecCHOHAILHOI eI TeIbHOCTH

HN-3.1TK-1: Cnocoden k padoTe B apxXuBax u My3esix, 0M0JIM0TeKAX, BJaJeeT HABBIKAMHU MOUCKA HEOOXOAUMOM
uHGoOpManKH B 31eKTPOHHBIX KATAJIO0IaX M B CeTeBbIX pecypcax

3HaTh KOHKPETHO-UCTOPUIYCCKHUEC OCO6GHHOCTPI, mnmpouecc Co3gaHus, O(I)OpMJ'IeHPIﬂ, OBOJIFOIIUIO 1 COBPEMEHHOEC COCTOSHUEC
OTCUCCTBCHHBIX CUCTEM T'OCYTAPCTBEHHOI'O 1 BEAOMCTBECHHOT'O XPaHCHUA JOKYMEHTOB,
MOPAAOK U TEXHOJIOTUIO OCYHICCTBICHHUS MMOMCKa HGOGXO,&I/IMOﬁ I/IH(i)OpMaHI/II/I B DJICKTPOHHBIX KaTajorax U B CETEBBIX peCypcax.
Vmerb IMPUMEHATHb TCOPETUUCCKUC 3HAHUA B HpaKTPI'lCCKOﬁ JACATCIBHOCTHU.
BJ'Ia)IeTI) HaBBIKAMH IIOHMCKa HCO6X0}IHMOﬁ I/IH(bOpMaHI/II/I B DJICKTPOHHBIX KaTaJiorax U B CETCBBIX peCypcCax i pCIICHUA HAYIHO-
HCCIICOOBATCIBCKHUX 3a1a4YH1 B HpO(l)GCCHOHaHBHOﬁ JCATCIBHOCTH.

4. CTPYKTYPA U COJAEPKAHUE AN CLUIIINHBI (MOIY.JIS)

Koxn HaumeHoBaHue pa3/jesioB U TeM /BH] Cemectp | Yacos | Komneren- | Jlurepatypa | Hure | Ilpumeuanue
3aHATHA 3aHATUSA/ / Kype U PAKT.
Paszgen 1. Tembl 3ansaTHii
1.1 BBEJJEHHME B KYPC, OCHOBHBIE 6 2 na-3.11K-1 J1.1J12.1 0

MOHATHYA, OEJIb, 3AHAYN
APXMBOBEJIEHUA /Jlex/




1.2

BBEJJEHHME B KYPC, OCHOBHBIE
[HOHATHUA, LUEJIb, 3AJAYN
APXMBOBEJEHUA

1. TTorsTHE 00 apXUBOBEACHUH KaK
KOMIIJIEKCHOM Hay4HO! AMCLUILIMHE.
B3auMocBs3b apXMBOBEICHUS C JPYTUMU
HayKaMH 1 TUCIUIUTHHAMHA

2. 3agaun 1 HYHKIUH apXUBOB

3. 3HaycHUE apXHUBOB B )KU3HH O0IIECTBA
4. JlokyMeHTaJIBHBI 1 ApXUBHBIA (DOHIBI
Poccuiickoit ®enepanuu

5. ApXMBHBIH JOKYMEHT KaK UCTOUHHUK
uHpopMaIn

6. Teopus u MeTOAKKa apXUBHOTO J€ia
7. EquaMLia XpaHeHus, J1e0.

8. [lonsTHe apxuBHOTO (OHIA,
(dhormooOpazoBatens. JloKyMEHTAIBHBIN
¢doHm.

9. ApxuBHas onuch. Bunpl. ®yHkuuu.
Crpykrypa

10. ApxuBHBIE KOJUICKIUH: TIOHATHE,
MIPU3HAKH, BUJBL.

11. TocynapcTBeHHbIH apXUBHBIH (QOH/I.
12.YacTHBIC (IMYHBIC) APXUBHL

Mp/

WJ1-3.11K-1

J1.1J12.1

1. Bompocs! k
HPaKTHYECKOMY
3aHATHIO
2. Bonpocsl k
3auery

1.3

BBEJIEHUE B KYPC, OCHOBHBIE
[IOHATUA, LEJIb, 3AJAUYU
APXMBOBEJEHUA (moaroroska
pedepara, pabota ¢ repmunamu) /Cp/
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TJ-3 11K-1

J1.1J12.1

1.4

Hcropus apxusHOTro aena B Poccun /Jlex/

WJ-3.10K-1

J1.1J12.1




1.5

Hcropus apxusHoro aena B Poccun

1. ITepBbie apxuBbl Kuepckoit
Pycu: ocHOBHBIE BU/IBI JOKYMEHTOB.

2. IIpouecc dpopmupoBanust
eauHoro apxusa MockoBckol Pycu.

3. I'naBHBII rocynapcTBeHHBIN
apxuB Poccun - T'ocynapes (napckuii) u
0COOEHHOCTH ero paboTsI C
JOKyMECHTAMH.

4. IIpouecc dopmupoBaHus
Cenatckux apxuBoB B Mockse,
ITetepOypre.

5. T'enepanbHBIN pernameHT
(1720 r.), ycTaHOBUBIIHI TpaBHIa
JEJI0NpPOU3BOJICTBA.

6. CozgaHue MUHUCTEPCKOH
cucremsl. Baxkneliye n3aMeHeHUs B
apXMUBHOM JIeTIe.

7. JeATenbHoCTh UCTOPUYECKHX,
BOCHHO-UCTOPUYECKUX apXUBOB B 19 B.
8. Pa3paboTka u npunATHE
nexkpera CHK PCOCP "O
peopraHu3aluy U IEHTPAITN3AINN
apxusHoro gena B PCOCP" or
01.06.1918 r.

9. ITpouecc neHTpanu3zanuu
ynpasieHns apxuBaMu (1922 - 1929 rr.).
10. 3aBepIeHre CO3JaHus
KOMaH/IHO-aIMUHUCTPATUBHON CUCTEMBI
ynpasienns apxuBamu (1930-1945 rr.).

11. ApxuBsbl B iepuon "orrenenu’.

12. CocraB 'ocygapcTBeHHOTO
apxuBHoro gonna CCCP (T'A® CCCP) u
ero KIaccu(uKanus.

13. CtpyKkTypa apXHUBHBIX
yupexaeHuii Poccum.

14. AIMUHHCTpaTHBHAS pedopma
2004 r. u ec BIUSAHUE HA HOBOE
OpraHU3aIlMOHHOE YCTPOWCTBO apXUBHOTO
Jena.

15. Crpykrypa ApxuBHOrO (hoHIA
Poccuiickoii @enepanyu: apxuBbl
TOCYAapCTBEHHOM, MyHUIIUTIAIBHON U
YaCTHOW COOCTBEHHOCTH.

Mp/

WJ1-3.11K-1

J1.1J12.1

1. Bompocs! k
HPaKTHYECKOMY
3aHATHIO
2. Bonpocsl k
3auery
3. Tect
4. Pedepar

1.6

Hctopus apxusHoro nena B Poccun
(ITonroroBka K MpaKTHYECKUM 3aHATHAM,
MOJIrOTOBKa Tpe3eHTanuit) /Cp/

14

V-3 11IK-1

J1.1J12.1

1.7

KommiekroBanune, ydeT 1 XxpaHeHHe
apXHUBHBIX JOKyMeHTOB /JIex/

WJ1-3.10K-1

JI1.1J12.1

[Ipobnemuas
JICKLUSA




1.8

KommiexkroBanue, y4er U XpaHEHUE
apXMBHBIX JOKyMEHTOB

1. 1. VYcerpolicTBo
rOCYIapCTBEHHBIX apXHBOB.
KomrutekroBaHHe rocy1apCTBEHHBIX
apX¥MBOB: TIOHATHE, 3a/1a4d. VIcTOUYHHKH
KOMILIEKTOBaHUSI

2. KommnekToBaHue apXuBoB.
Hemn, 3amaun, mpoOiemsl.

3. IenTpanu3oBaHHbIH
roCyAapCTBEHHBIN yueT JOKyMeHTOB AD
P®. llenn v npuHUUIIBL yueTa

4. Opraxm3anus paboTel O
nepeaaye u npueMy JOKYMEHTOB B
TOCYIapCTBEHHBIN apXUB.

S. IMonsatne knaccudukammn
ApXUBHBIX JJOKyMEHTOB: MIPU3HAKH, ITAITbI
6. Cucremaruszanus Aeil BHYTpU
apXuBHOTO (DOHIA: TIPH3HAKU H CXCMEI
CUCTEMAaTH3aIIH.

7. Onucanue aen (eAUHUI]
XpaHEHHs1): LeNb U 3HAYCHHE ITOM
paboTEI.

8. O6mnoxka nena (€IUHULIBI
XpaHEeHHUs1) U €€ PEKBU3UTBI.

9. DJeMEeHTHI 3arojioBKa Jena.
TpeboBaHus kK 0QOPMIICHHIO.

10. Meronuka cocraBiieHUS
omucu. COCTaBIICHHE YaCTH OIHUCH.

11. VYder u obecrnieucHne
COXPaHHOCTHU JOKYMEHTAIBHBIX
MaTEPUAJIOB M aPXUBHBIX JOKYMEHTOB.
T'ocymapcTBEHHBIH peecTp YHUKAIBHBIX
JIOKYMEHTOB ApXHBHOTO (hOHIA
Poccuiickoit ®eneparuu.

12. [TpuHLIMITBI SKCTIEPTH3BI U
KPUTEPHH IICHHOCTH JOKYMECHTOB

13. O06paboTka apXUBHBIX
JOKYMCHTOB M CO3[aHHE Hay4HO-
CIIPaBOYHOTO amiapara

14. ABTOMaTH3UPOBAHHBIE
“H(POPMALIMOHHO-TIOUCKOBBIE CHCTEMBI.
15. [TyonuKaMoHHas
JIESITEIBHOCTD ApXHBOB

Mp/

WJ1-3.11K-1

J1.1J12.1

1. Bompocs! k
HPaKTHYECKOMY
3aHATHIO
2. Bonpocsl k
3auery
3. Pedepar

1.9

KOMHHCKTOBaHI/Ie, YUC€T U XpAaHCHHUC
apxuBHbIX 10kyMeHTOB (IToarotoBka K
MPAKTUYCCKUM 3aHATHUAM,IIOATOTOBKA
pedepatos, npesenrarmii) /Cp/

12

WJ-3.1K-1

J1.1J12.1

1.10

OCHOBHBIC METO/IbI U [TPaBHUIIa PAOOTHI
HCCIIEIOBATENS C APXUBHBIMU
nokymenTamu /JIex/

WJ1-3.10K-1

JI1.1J12.1




1.11 OCHOBHBIE METO/BI U ITPaBUIIa PaOOTHI 6 na-3.11K-1 J1.1J12.1 1. Bompocs! k
HCCIIE0BATENS C APXUBHBIMU MPaKTHIECKOMY
JOKyMEHTaMHU 3aHATHIO

2. Bonpocsl k
1. ITouck TOKyMEHTOB MO TeMe. 3a4eTy
2. ATpuOyTaIys ¥ U3ydcHue 3. Tect
COZepKaHU JOKyMEHTOB. 4. Pepepat
3. BoccranosneHue coaepikaHust 5.CutyarionsH
OTCYTCTBYIOIUX JTOKYMEHTOB. oe 3a/laHue
4. Benenue 3anmceit npu padote
C TOKyMEHTaMH U IOPSAIOK CCBUIOK Ha
apXUBHBIC MaTepUAIIBI.
5. Pabora B ynTaNBHBIX 3aax
apXHBOB.
6. Brigaya apXuBHBIX
JOKYMEHTOB BO BpEMEHHOE MOJIb30BaHHUE.
Mp/

1.12 OcHOBHBIE TIOHSATHUS APXUBOBEICHUSI. 6 14,5 | UO-3.I1K-1 JI1.1J12.1 0

3agaun u pyskmu apxusoB ([Togrotoska
K MpakTHIecKuM 3aHsatusam) /Cp/

1.13 OCHOBHBIE METO/IBI M TIpaBHJIa PabOTHI 6 12 NA-3.11K-1 JI.1J12.1 0
HCCIIEAIOBATEISI C ApXUBHBIMU
nokymentamu (ITonroroeka K
MPaKTHYCCKUM 3aHATHAM, padoTa ¢
onucsmu Qoo apxusa) /Cp/

Paznen 2. [IpomexyTrouHas aTrecTauus

(3auéT)
2.1 IMonroroska k 3auéty /3auérCOn/ 6 8,85 | UO-3.1IK-1 JI1.1J12.1 0
2.2 KonraktHas pa6ota /KCPATT/ 6 0,15 | NA-3.I1IK-1 0
Pasnen 3. Koncynbranun
3.1 Koncyneramms o qucrminHe /KoHc/ 6 0,5 | UA-3.IIK-1 J1.1J12.1 0

S. ®OHJI OHEHOYHbIX CPEJICTB

5.1. ITosicHuTEILHAA 3aIMCKA

1. Ha3nauenue ¢oHaa orieHOUHbIX cpeAcTB. OLeHOYHbIE CPEACTBA IIPeIHA3HAYEHBI JJIsl KOHTPOJIS U OLICHKN 00pa3oBaTeIbHbIX
JOCTH)KEHUH 00yJaIOMNXCsl, OCBOMBIINX POrpaMMy YICOHOH AUCIMIUTNHEI « APXHBOBEIICHUCY.

2. @OHJ OLIEHOYHBIX CPEACTB BKIIOUAET KOHTPOJIbHBIE MaTepHalIbl AJs MPOBEACHUS TEKYLIETO KOHTPOJIA B ()OPME TECTOBBIX
3aJJaHUH, IIEPEYHs BOIPOCOB K MPAKTHYSCKOMY 3aHSITHIO, pe(epaToB, MPEe3eHTAIMI 1 IPOMEKYTOUHOH aTTecTaluy B hopme
BOIIPOCOB K 3aderTy.

5.2. OueHo4HbIe CPeACTBA A TEKYIero KOHTPOJIs

BxonHoli KOHTpOIIb
IpUMEpHBIE TECTOBbIE 3a1aHUs

1. Kpyr xakux BOIIPOCOB OXBaTHIBAET apXUBHOE JIEI0, KAK OTPACIh TOCYIAPCTBEHHOH NEITeTBHOCTH?
A) MexXIyHapoIHbBIE, TOCYAapCTBEHHBIE BOMPOCH! OPTaHU3AIMH APXUBHBIX JOKYMEHTOB

b) nayunble, npaBoBbIe, MOJUTHYECKUE, IPAKTUUECKUE BOIIPOCH! OPraHU3alUi apXUBHBIX JOKYMEHTOB
B) penuruosHele, 3THO-COIMAIBHBIE BOITPOCH

2. HenTpansabiM opranom Bract B Kuesckoit Pycu sBinsiics

A) KHsDKECKU# 1BOp

B) 3emckuii cobop

B) 6osipckas myma

3. bepecTsiHbIe TPaMOTHI BIIEPBBIE OBLUTH OTKPHITHI B...

A) Ilckose

b) Mockse

B) Hoeropoge

4. B KakoM BeKe 3apOxkKIAeTCs PYCCKOE JIeToucanue?

A) nepsoii nonosune XI B.

b) Bropoit nonosune XI B.




B) Bropoit monosune X B.

5. B kakoM roy ObUT IPHHAT NEPBBIIT CBOJ] 3aKOHOB €AMHOT'O PYCCKOTO FOCYIapCTBa
A) 1497

B) 1550

B) 1500

6. Pa3psaaubiii mpuka3 Begal

A) PacripeneneHueM 3eMellb MEXKIY CITYKUIBIMH JTFOIbBMH
B) JIruebIM COCTaBOM apMUH U TPAXKIAHCKUX YIPSKACHHH
B) Joxonamu xa3HbI

7. Kakast ¢popma Aenonpou3BocTBa mpuMensiach B X VI B.
A) Cmemannas

b) Terpannas

B) Cronbrosas

8. Bo riaBe npukaszoB CTOSAIN:

A) Cynpu

B) Ipsiku

B) [oapsune

9.B nepuon npasnenus [lerpa I mpuka3s! ObIM 3aMeHEHBI
A) MunncrepcTBamMu

b) Komnerusmu

B) Jlemapramentamu

10. ITo T'enepansHOMy pernameHTy 1720 r. yapexaeHus

A) O0s13bIBAIIMCH CZIAaBATh YYETHHIC JIE)Ia B apXUBBI

b) Nmenwn mpaBo He caaBaTh Jiefla B apXUBHBIC YIPEKICHASA
B) [lena cnaBanuch B apXHBHI B 3aBUCUMOCTH OT MIX BOXKHOCTH U 3HAYUMOCTH

1 Texymmmit KOHTPOIH (IPUMEPHBIEC TECTOBBIC 33TaH)

1.Kpyr xakux BOIpOCOB OXBaTBHIBAET apXHBHOE JIEJI0, KAK OTPACIIb TOCYJapCTBEHHON AEATENBHOCTH?
A) Hayd4HBIE, IPABOBEIC, TOJUTHYECKUE, TPAKTHIECKUE BOIIPOCH! OPTaHU3AIMN APXUBHBIX JOKYMEHTOB
b) MexxmyHapoHbIe, TOCYAapCTBEHHBIE BOPOCH! OPTaHU3AINH APXUBHBIX JOKYMEHTOB

B) penuruosnsie, 3THO-COLHATIBHBIE BOIPOCHI

2. I'me oOHapy>KeHBI IEpPBBIC IPEBHEHIIIE apXUBHBIC MaTepHAaJIbl HA TEPPUTOPHH HAICH CTpaHbI?
A) B 3akaBkasse, Cpenneit Aznu, Ha KaBkasze.

B) IoBomxbe, [IpruepHOMOpBE

B) Buzantun

3. HenTpansabiM opranom Biacti B Kuesckoit Pycu sBisiicst

A) KHSKECKHH ABOP

B) 3emckuii cobop

B) 6osipckas myma

4. Yro Takoe neprameHt?

A) CrienpaibHO BBIJICIIaHHAS KOXKA

B) 6epecra

B) 6ymara

5. BepecTsHbIe TPaMOTHI BIEPBBIC OBUTH OTKPHITHI B. ..

A) Hosropone

Bb) Mockge

B) Ilckose

6. CaMBbIM paHHHM NaMSTHUKOM APEBHEPYCCKON MUCBMEHHOCTH, AOIIEAIINM J0 HAC CUUTAETCS
A) Pycckas npasna

b) N360opuuku CeaTocnasa

B) IToBecTh BpeMEHHBIX JIET

7. B xakoM Beke 3ap0oXKIaeTcsl pyccKoe JieTonrcanue?

A) BTOpOIi oNIOBUHE X B.

b) Bropoit nonosune XI B.

B) nepsoii nonosune XI B.

8. B kakue ronpl Ha Pycu nosiuiicst ['ocynapcrBennsiit apxus (I'ocynapesa Kazna)

A) B xonre 90-x rT. XV B.

b) B konre 80-x rr. XV B.

B) B konue 60-x rr. XV B.

9. B kakoM roty ObUI IPUHAT MEPBBIN CBOJI 3aKOHOB €JHHOT'O PYCCKOTO TOCYAapCTBa

A) 1550

B) 1550

B) 1497

10. Pa3psinublii npyka3 Benal

A) PactipeneneHueM 3eMenb MEXIY CITYKIIIBIMU JTFOJbMHI

B) JInuHbIM cOCTaBOM apMHH U TPAXKAAHCKUX YUPEKICHUH




B) loxomamu ka3HbI
2 Texymuit KOHTPOIb (IPUMEPHBIE TECTOBBIC 3aIaHUSI)

1. YTto U3 HMXKETIEPEUUCICHHOTO B ONMCAaHUM Jie]l He peArnonaraeT 0003HaueHus Ha X 00J0XKKax:

A) dammus Mna, CABLIEro AEJ0 B apXUB, MECTO €ro padoThl;

b) Ha3Banne opranmusamiy 1 ee CTPYKTypHOH YacTH, MHIEKC JIeNa IT0 HOMEHKJIAType, 3aT0JIOBOK JieTIa, KpaifHue IaTs;

B) KonudecTBo 1HCTOB, CPOK XPAHEHHUS, APXUBHBIH MIHQD.

2. BeiOepuTe MpaBUIIbHBINA OTBET:

A) Ieperymepanus TUCTOB Jiefla MPOBOAUTCS 3aLITPUXOBRIBAHNEM CTApOT0 HOMEpa JINCTA;

B) Hymepanus nuctoB npoBOANUTCS 00sI3aTEIBHO IIBETHBIM KapaHJalIoM B JICBOM BEPXHEM YTy JIMCTa, HE 3aJeBasi TEKCTA,
B) Hymepanus nucToB NIpoBOANUTCS YE€PHBIM rpaUTHBIM KapaHJalloM WX HyMEpaTopoM B IIPaBOM BEPXHEM YTy JIUCTa, HE
3a7eBas TEKCTa.

3. 3aBepuTebHAs HAIUCh B JIEJI€ COCTABISICTCS Ha:

A) nu1eBoil cTOpOHE 0OJIOKKH;

b) ornensHOM nHcTe-3aBepUTEIE;

B) o0opoTHOI cTOpOHE TOCTIEeTHETO JIICTa Aea.

4. BHyTpeHHsI1 OMCh JOKYMEHTOB JI€j1a BKIII0YAET IEPEUEHb Ha3BaHUH JOKYMEHTOB:

A) ¢ ykazaHueM KOJIWYECTBa CTPaHULI;

b) 6e3 ykazaHus HHIECKCOB U J1aT;

B) ¢ yka3aHneMm HHIEKCOB, AaT ¥ HOMEPOB JINCTOB.

5. BHYTpeHHss OIIUCh JOKYMEHTOB:

A) noauMBaeTcs B KOHLE /1€Na;

b) mogmmBaeTcs B Hadae nena;

B) naknenBaercs Ha BHYTpEeHHEH CTOPOHE OOJI0XKKH Jela;

6. ApxuBHbIA HOHI — 3TO:

A) 1OKyMEHTBI, 00pa30BaBIINECs B IPOLIECCE JEATENBHOCTH MPEANPHATHI WIN yIpEKACHHH, TIepelaHHbIe Ha TIOCTOSIHHOE HIIH
BPEMEHHOE T'OCYAAPCTBEHHOE XPAHEHMUE;

B) xommiekc JOKYMEHTOB OJHOTO U3 MPEANPUITUH, CIAHHBINA B apXUB;

B) npuHATHI HAa rOCYIapCTBEHHOE XpaHEHNE KOMITIEKC JOKYMEHTOB, 00pa30BaBIIMXCA B IPOIIECCE ACATEIBHOCTH YUPEKACHHH,
OpraHM3aIyi, IPEANPUATHH, UMEIOIINX MEXIy COO0H NCTOPHUECKHE H JIOTHYECKUE CBS3H.

7. Beibepute HeBepHBII 0TBET. JIMUHBINA (hOHI COCTABIIAET EAMHBIN KOMIIIEKC JOKYMEHTOB, KOTOPBIH:

A) He OINIEKUT APoOIICHNUIO, ke eci (oH10-00pa3oBaTeNb KU HA pyOekKe IBYX UCTOPUUECKUX DIOX.

b) He BKIIOYaeT OT/ENBHBIC MaTepHAIb! OJIM3KUX POJCTBEHHUKOB;

B) MoxeT comepxkaTh MaTepHaibl, 00pa30BaBIINECs ITOCIe CMEPTH (HOHIT000pa30BaTelNs: HEKPOJIOTH, CTATHH, BOCIIOMHHAHHS O HEM
U T.IL

8. UTo He OTHOCUTCS K MPOLIECCY KOMIUIEKTOBAHUS apXHUBOB:

A) IoaroroBka TOKyMEHTAJIBHOTO MaTepHalla K HCIIOJI30BAHUIO;

b) Onpenenenre HCTOYHUKOB MTOTIOIHEHHS JOKYMEHTAIBHOTO COCTaBa apPXHBOB;

B) pacmpeneneHue 10KyMEHTOB IO apXHBaM;

9. KakuMu JOKyMEHTaMU PETyIHPYeTCsl JOCTYN K TOCYyAapCTBEHHBIM apXHBaM?

A) ®enepansablii 3akoH «O06 apxuBHOM 1ere B PDy;

B) Koncrurymueit PO;

B) YronosueiM kosiekcom PO.

10. ITpu paboTe ¢ opraHU3aUAMH aPXUBUCTHl HE PYKOBOJCTBYIOTCS:

A) MeToanyecknMu peKOMEHIANUSMY 110 COCTABJICHUIO M BEACHHUIO CIIMCKOB YUPEXKICHHUN, OpraHU3aluil U MPeATPUSITAN —
UCTOYHUKOB KOMILIEKTOBAHUS TOCAPXUBOB;

b) MetoanyeckumMy peKOMEHJALUSMH 110 BBISBICHUIO JOKYMEHTOB [UIs CIAYM B apXUB;

B) PexomeHmarmsMu 10 OpraHU3aliy U BEJCHUIO CIIMCKOB YUPEXKICHNH, OPraHn3aIuil ¥ IPeIIPUATHIH — UCTOYHUKOB
KOMIUIEKTOBaHUS TOCYIapCTBEHHBIX U MyHUIIUTIATGHBIX apPXUBOB.

Kpurepun onenku:

CTyneHT mokasaj poYHbIC 3HAHUS OCHOBHBIX MOJIOKCHHH Y4eOHOM AUCIMIUTHEL, K paboTe B apXUBax, BIaJeHIE HABBIKAMU
MOMCKa He0OX0MMMOH MH(OPMAIINH B 3TEKTPOHHBIX KaTalorax M B CETEBHIX pecypcax. CBoOOIHO BiageeT haKTHISCKUM
MaTepHajoM, YMEET ONPeNeNUTh IPUINHHO-CIIEICTBEHHBIE CBS3U COOBITHH.

IMpaBunbHO oTBeTHNl Ha 25-30 TectoBbIX 3amanuil (50-60 O6amioB). «oTuuHOY», 84-100%, MoBbBIIEHHBIH YPOBEHBb
CTyneHT 1moxasai MpoYHbIe 3HAHNS OCHOBHBIX MOJIOKEHNH y4eOHOH AUCIUIUTHHEL, CITOCOOHOCTE K paboTe B apXnBax, BIaJCHUE
HaBBIKAMU TTOMCKA HEOOX0MMMOH HH(OpMAIIMX B 3JIEKTPOHHBIX KAaTaJloTaxX U B CETEBBIX pecypcax. Biages matepuanaom, AOMycKaer
OTJeNbHbIE OIIMOKH MIIM HETOYHOCTH.

IMpaBmasHO oTBeTHNl Ha 20-24 TecToBHIX 3amaHus (40-48 OamioB). «xopouio», 66-83%, NOpOroBeli ypoBEHb

CTyneHT mokasaja 3HaHHE OCHOBHBIX TOJIOKECHUH yaeOHOH MucIUIUIMHEL. CIIocOOSH IPUMEHHUTH TeOPETHUSCKHE 3HAHHS B
apxuBHOH pabote. BnageeT HaBbIKaMu TOMCKa HEOOX0AUMON HH(OpMAIMK B 3JIEKTPOHHBIX KAaTaJIOTaxX U B CETEBBIX pecypcax.
3HaKOM C peKOMEHIOBAaHHOI CIIPaBOYHOMN JIUTEPATypOi, OTHAKO HE IOCTATOUHO XOPOILO BJaJeeT MaTepruaioM, JOMycKaeT
3HAYNTEIBHBIC IPOOEIIBI ITPH OTBETE Ha BOIIPOCHI TECTA.

[paBunpHO oTBeTHN Ha 15-19 TecToBBIX 3amanmii (30-38 Gamos). «yZnoBieTBOpUTENIbHO», 50-65%, MOPOroBhIil ypoBeHb
IIpu oTBeTEe HA BOMPOCHI TECTA BBISIBUWINCH CYIIECTBEHHbIE POOENbI B 3HAHUSIX OCHOBHBIX MOJIOKEHUH yueOHOM aucuuriuiel. He




criocoOeH paboTath B apxuBe. He BiageeT HaBbIKaMU MOMCKA HEOOXO0AMMON HH(POPMAIIMHU B JIICKTPOHHBIX KAaTaJOrax U B CETEBBIX
pecypcax.

[MpaBunpHO oTBeTHN He Ooyiee 14 TecTOBBIX 3amaHuil (MeHee 30 HAOpaHHBIX 0AJUIOB) «HEYIOBICTBOPHTEIBLHO», MeHee 50%,
YPOBEHB He c(HOPMUPOBAH

5.3. Tembl nUCbMEHHBIX padoT (3cce, pedepaThl, KypcoBbie padoThI U AP.)

Temsl pedeparon

1.0cHOBHBIE IPOOJIEMBI APXMBHOTO JIeJIa B HACTOSIIEE BpeMsl

2. I1poGneMbl pacceKpeunBaHus JOKyMEHTOB

3. [IpobnemMsl nH(OpMATH3aLIUK APXUBHOTO Jiena

4. TIpoGIieMBbI COCTOSTHUSL MAaTePHATBHO-TEXHHYECKON 0a3bl apXUBOB
5.IlepcreKTHBBI pa3BUTHS apXUBHOTO JieJia B HACTOSIICE BPEMs».

6. ObecrniedeHne COXpaHHOCTH AIIEKTPOHHBIX JOKYMEHTOB

7. ObecnieueHne COXpaHHOCTH JOKYMEHTOB Ha IUNIEHOYHBIX HOCHTEISX

8. OTBETCTBEHHOCTh 32 HECOOIOJCHNUE TIPABII U PEKUMOB XpaHEHUS

ApXHUBHBIX JOKyMCHTOB.

9. Je3uHpekuus: TOKyMEHTOB B apXuUBax

10. KommuiekToBaHue apXMBOB JOKYMEHTAMHU JIMYHOTO TPOUCXOXKICHHUS.

11. KoncepBanust u pecraBpanys apXUBHBIX TOKYMEHTOB

12. [IpoGnema orbopa Ha XpaHEHHE MAaCCOBBIX JOKYMEHTOB.

13. OcoOeHHOCTH y4yeTa apXHWBHBIX JIOKYMEHTOB B T'OCYJapCTBEHHBIX M BEIOMCTBEHHBIX apXHBax.

14. VYder 0co00 1IeHHBIX TOKyMeHTOB. Ha3HadeHue, OCHOBHbIE IPUHIMIEL. Y PpoBHH yuéra. HopmaTtuBHO-TIpaBoBOE
peryipoBaHue yuéra

15. 3HaueHHe ydeTa apXWUBHBIX JOKYMEHTOB Ul O0ECHEUYEHHUS] COXPAaHHOCTH UCTOPHIECKOW HMaMsATH

16. Opranuszanust paboThI 10 IPOBEPKE HATHYHSA M COCTOSIHUSI JOKyMEHTOB. IIOpAIoK M MepHOANIHOCTD POBEACHUS
MIPOBEPOK.

17. IoHATHS «pEeXUMBD) XPAHEHUS aPXUBHBIX JOKyMEHTOB. OCHOBHBIE TPEOOBAaHUS K NOMELICHUSIM ATl XpaHEHHS
JIOKyMEHTOB U K UX 000PYIOBaHUIO

18. JlMcKycCHOHHBIE BOIPOCHI SKCIEPTU3BI IIEHHOCTU JTOKYMEHTOB

Kpurepuu onenku:

«OTIIMIHOY,

MTOBBITIICHHBIH YPOBEHB BrimoHeHB! Bce TpeOOBaHUS K HANMCAHUIO W 3aluTe pedepaTa: 0003HaueHa mpodieMa 1
000CHOBaHa €€ aKTyallbHOCTD, CACTIaH KPaTKHiA aHaJIN3 Pa3IHIHBIX TOUCK 3pEHHUI Ha pacCMaTPUBAEMYIO IIPOOIEMY 1 JIOTHIHO
M3JI0KEeHA COOCTBEHHASI MO3UIHS, CPOPMYIHPOBAHBI BEIBOJIBI, TEMA PACKPHITA IIOIHOCTHIO, BEIZIEPXKaH 00BEM, COOITIOICHEI
TpeOOBaHMUS K BHEITHEMY 0(pOPMIICHHIO, TaHBI IPABIIIGHBIE OTBETHI Ha TOTIOJIHUTEIBHBIC BOMIPOCHL. [Ipu moaroToBke pedepara
CTYZIEHT CIOCOOEH CaMOCTOSATENIFHO HCIIOIB30BaTh 0a30BbIe 3HAHUS U3 001acTH apxuBoBeaeHn. OOyJaronuiics
MIPOAEMOHCTPUPOBAI CIIOCOOHOCTH K pab0OTe B apXHBaXx, BlIaJCHHUE HABBIKAMU MIOMCKA HEOOXOAMMO nHpOpMALIUU B
AJIEKTPOHHBIX KaTaJlorax M B CETEBBIX pecypcax.

«XOPpOILI0», IOPOrOBBIH YPOBEHb OcHoBHbIE TpeOOBaHMs K pedepaTy H ero 3alluTe BBIIOJHEHBI, HO IPU 3TOM
JIOTTYIICHBI HEMOUETHI. B 4acTHOCTH, UMEIOTCSI HETOYHOCTH B U3JI0KCHUH MaTepUalia; OTCYTCTBYET JIOTHUECKAs
MTOCTICIOBATEIEHOCTD B CY)KACHUSAX, HE BBIICPIKaH 00BEM pedepaTa; UMCIOTCS YIYIICHHUS B OPOPMIICHHUN; Ha JOMOTHUTCIIEHBIC
BOTIPOCHI IIPH 3aIIUTE TaHBI HEMIOJIHBIC OTBETHl. OOYUYAIOMIMIC B IEIOM MPOAEMOHCTPUPOBAI CIIOCOOHOCTH K paboTe B
apxXuBaX, BIIQJICHHC HaBBIKAMH MTOWCKa HEOOXOIMMOI HH(GOpMAIIMK B JICKTPOHHBIX KaTAIOTaX U B CETEBBIX Pecypcax.
«YIOBIICTBOPUTEIBHOY,

ITOPOTOBEI ypoBeHb MIMErOTCS CylecTBEHHBIE OTCTYIDICHHS OT TpeOOBaHWI K pedeprpoBaHnio. B wacTHOCTH: TeMa ocBemeHa
JUIIG YaCTUYHO, JOMYIIEHB! (PaKTHIECKIE OIMUOKH B COJEPKaHNH pedepaTa WK IPH OTBETE Ha JOMOTHUTEIEHBIC BOIPOCHI.
[Ipu nmeromuxcs HeToYeTax, CTYICHT MOXET padoTaTh B apXuBax, BIIaZCET HABBIKAMH [TOUCKa HEOOXOIUMOI HH(OpMAINH B
JNEKTPOHHBIX KaTajorax M B CETEBBIX pecypcax.

«HEYIIOBJICTBOPHUTEIILHOY», YPOBEHb HE chopMHUpOBaH Tema pedeparta He packpbiTa, OOHAPYKHBAETCS CYIIECTBEHHOE
HeroHuManue npobsieMsl. He criocobeH paboTaTth B apXuBe, HE BiaiceT HABBIKAMH MOMCKA HEOOXO0UMOW HHPOPMAITUH B
AJIEKTPOHHBIX KaTaJlorax M B CETEBBIX pecypcax.

5.4. OueHo4HbIe CPEACTBA AJIsl IPOMEKYTOUHOM aTTecTAUMu

. [Ipenmer u conepxanue Kypca «ApXUBOBELECHUE»

. ApxuBsl B [IpeBHEpPYCCKOM rOCyapcTBe.

. ApXUBBI PyCCKHX KHSDKECTB B Iepro]i (peoJalibHON pa3apoOIeHHOCTH.
. l'ocymapctennslii (mapckuii) apxus Poccuu X VI B.

. ApxuBsl B Poccuu B XVIII B.

. Apxussl B Poccuu B nepBoif nososune XIX B.

. Apxussl B Poccuu Bo Bropo#i nonosune XIX - Hauane XX B.
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8. IIpnunnsl cozpanus ['ocynapctsenHoro apxusa PCOCP u ero opranu3aluoHHasi CTpyKTypa.

9. ITonoxenue o I'ocynapctBenHoM apxuBHOM (oHae CCCP u cetn rocynapctBenHsix apxuBoB CCCP (1941 r.).
10. ApxuBsl B nepro] Benmkoit OtedectBenHoit BoiiHbI (1941-1945 1T.)

11. AnmurucTpatuBHas pepopma 2004 r. u ee BIUSHEE HA HOBOE OPTaHU3AIMOHHOE YCTPOWCTBO apXUBHOTO JIEIa.
12. Oxapaxkrepu3syiTe CTpykTypy ApxuBHoro (ponna Poccuiickoit @enepanuun: apXuBbl roCyJapCTBCHHOW, MyHHIIUTIATBHON U
JaCTHOW COOCTBEHHOCTH.

13. TlonsTtme apxuBa. Beinenure 3amaun u pyHKINN apXHUBOB.

14. OxapaxTepusyiTe apXUBHBIC KOJUICKIIHH.

15. Knaccudunupyiite JOKyMEHTBI B apXHUBaX.

16. OxapakTepu3yiTe METOAUKY CO3IaHUSI 00BCTUHCHHBIX aPXUBHBIX (POHIOB M KOJIICKIIHA.

17. Meroauka onpeaeneHus I'paHull apXuBHBIX (oHI0B. OCOOEHHOCTH OINpeeIeHUs IPpaHHLl (POH/IOB JIMYHOTO MPOUCXOXKICHUSL.
18. Beigenure npu3Haky KiacCU(QUKAIMK JOKYMEHTOB B IpeiesiaX apXUBHBIX (OHJIOB.

19. Oxapakrepu3syiiTe Ha3HaAUEHHUE U 331a4H YKCIEPTHU3bI LICHHOCTH JOKYMEHTOB.

20. IIpuHOMOBI SKCHEPTU3BI M METOJIBI OLIEHKH JTIOKYMEHTOB.

21. Bunst 1 popMBI MOBTOpSIOLIEHcS HHPOopManui. Beinennte kputepun 0TO00pa JOKYMEHTOB C ITOBTOPSIOLICHCS
nHpopManue.

22. Ilepeunn JOKYMEHTOB, MOJICIKAIINX IPUEMY B TOCYIAPCTBCHHBIE apXUBHI. VX 3HaUCHNE MTPU KOMIUICKTOBAHUH
TOCYJIapCTBEHHBIX aPXHBOB.

23. IousiTre 00 omucaHuH JIel.

24. TIpoananu3upyiite Ha3HAYEHUE, OCOOCHHOCTH U METOJIUKY COCTABIICHUS OIHCH.

25. IoHsiTHe 0 KaTajJoru3aluu JOKYMEHTOB.

26. IlyreBoauTenu, OCHOBHBIEC BU/IbI, HA3HAUEHHE U METOUKA COCTABJICHUS.

27. Opranu3anus UCIOIb30BaHUS APXUBHBIX JOKYMEHTOB.

28. Benenue 3anucei npu paboTe ¢ TOKyMEHTaMU M OPSJOK CCBUIOK Ha apXWBHBIE MaTEpUaIbL.

29. INouck HeoOXoqMMO HH(OPMAITMH B SJIEKTPOHHBIX KAaTAJIOTaX M B CETEBBIX peCypcax apXuBa.

Kpurepuu onieHkH cTyaeHTa

«OTIIMYHOY,

MIOBBILLIEHHBIA YPOBEHb CryzeHT noKasan NpOYHbIe 3HAHUS OCHOBHBIX TOJIOKEHUH y4eOHOHW NUCUUIUIMHBI, CIOCOOHOCTD
K pabote B apxuBax. CBOOOHO BJIaJieeT HaBbIKaMH IIOMCKa HEO0X0IMMOiT MH(OPMALINK B JIEKTPOHHBIX KAaTaJlorax U B CETEBBIX
pecypcax (akTHUEeCKHM MaTepHaIoM IO 33JaHHOMY BOIIPOCY, YMEET ONPENENUTh IPUYNHHO-CIIEACTBEHHBIE CBSA3U COOBITHH,
JIOTHYHO W TPaMOTHO, C UCTIOJIb30BaHNEM MPO(ECCHOHANBHON TEPMUHOIOTUH 00OCHOBBIBAET CBOIO TOUKY 3PECHHUSL.

«XOPOILOY», TIOPOTOBBIH YPOBEHb CTyneHT nmokasal IPOYHbIe 3HAHUSI OCHOBHBIX IOJIOKEHUH y4eOHOM NUCIHUITIMHBL,
CHOCOOHOCTB K paboTe B apXnBax, BllaJleHNE HaBBIKAMH IIOMCKA HEOOX0IMMOM nH(pOpMany B SJIEKTPOHHBIX KAaTaJlorax U B
CEeTEeBBIX pecypcax. Bianes MaTtepuaaom Bompoca, 3HaeT ero (pakTHIECKylo CTOPOHY, YMEET MPABMIIBHO CIEJIATh BHIBOABI U3
CBOET0 OTBETA, HO JIOIYCKAET OTACNBHbIEC OMIMOKH WIIM HETOYHOCTH, HEOCTATOYHO JJOTHYHO JOKA3bIBAET CBOIO TOUKY 3PECHHUSL.
O11eHKa «XOPOIIO)» BBICTABIISICTCS U B CIydae, €CIIM CTYACHT 3aTPyIHSIETCS AaTh IIOJIHBIH, HCUEPIIBIBAIOIINI OTBET HA OUH U3
BOIIPOCOB OMJIETA WIIH AOTIOJHUTEIBHBINA BOIIPOC.

«yIOBIIETBOPUTEIILHOY,

HOpOFOBLIﬁ YPOBCHDb CTyJIeHT MOKa3aJl 3HaHWE OCHOBHBIX IOJIOKEHHIH y‘I66HOﬁ JUCHUININHBI, BJIaJICHUC HABBIKAMU ITIOHMCKa
HE0OX0ANMOMN MH(POPMAIIMU B AJIEKTPOHHBIX KaTaJlorax U B CeTeBHIX pecypcax. CriocoO0eH MPUMEHUTh TEOPETUYECKUE 3HAHUS B
apXuBHOHU paboTe. 3HAKOM C PEKOMEH/IOBAaHHOH CIPaBOYHOM JIUTEPATypoil, oAHAKO c1abo BlaJieeT MaTepHaIoM BOIIPOCa,
JIOITYCKaeT 3HAUYUTENbHbIE IPOOEIIbl B N3JI0KEHUN (PaKTHYECKOTO MaTepualla Win IEMOHCTPUPYET OTPHIBOYHBIE 3HAHHUS 110
IIpeAMETY.

«HEY/IOBIICTBOPHUTEIILHO», YPOBEHb HE CHOPMHUPOBAH [Ipn oTBeTE CTyJEHTa BBIBHIIKMCH CYIIECTBEHHBIE MPOOEIHI B
3HAHHUAX OCHOBHBIX ITOJIOKECHUH ydeOHON NMCIMIUTMHEL. He yMeeT opreHTHpOBaThCS B PEKOMEH/I0BAHHOM CIIPaBOYHON
JTUTEpaType, He CocoOeH paboTaTh B apXUBe, HE BIIaJeeT HABBIKAMH ITOMCKAa HEOOX0MUMON HH(POPMAINH B IIEKTPOHHBIX
KaTaJjorax M B CETEBBIX pecypcax. He crmocobeH ¢ moMomsio npernoaaBaress OTBETUTh Ha KOHKPETHO TIOCTaBJICHHBIH BOIIPOC U3
YrcIia BOIPOCOB, MPEIYCMOTPEHHBIX paboUel mporpaMMon yaeOHON AUCITUITIIIHEL.

6. YHAEBHO-METOJANYECKOE 1 THO®POPMAIIMOHHOE OBECIIEYEHUE JUCHHUIIJIMHBI (MOAYJIS)

6.1. Pexomenayemas aurepatypa

6.1.1. OcHoBHas JIMTepaTypa

ABTOpBI, COCTaBUTENIU 3arnaBue W3naTenbcTBO, TON, Dn. aapec
JI1.1 [Ky3uenosa T.A. ApxuBoBeaeHue: yaeOHoe mocodue Hoocubupck: https://icdlib.nspu.ru/view
HITIY, 2013 s/icdlib/2608/read.php
6.1.2. JlonosiHuTEBHAS JIUTEPATYPA
ABTOpBI, COCTABUTEIIH 3arnasue W3pnarenscTBO, rOA On. aagpec
JI2.1 [Kynsies H.H., Ypanos |lokymeHTOBenCHHE: YICOHHK Mockga: Jloroc, http://www.iprbookshop.r
J.H., ®adpuunos A.T. 2015 u/70692.html

6.3.1 Ilepeyenb mporpaMMHOro odecneyeHust



https://icdlib.nspu.ru/views/icdlib/2608/read.php
http://www.iprbookshop.ru/70692.html

6.3.1.1

MS Office

6.3.1.2

Supexc.bpaysep

6.3.1.3

Kaspersky Endpoint Security ans 6uzneca CTAHJAPTHBIM

63.14

MS WINDOWS

6.3.1.5

NVDA

6.3.1.6

PEJ] OC

6.3.1.7

LibreOffice

6.3.2 IlepeueHb HH(POPMALMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1

DrekTpoHHO-O0nbmoTeuHas cucteMa IPRbooks

6322

baza nanHbIX «DJeKTpoHHAs OHOMHOTEKa ['0pHO-ANTaliCKOr0 TOCYIapCTBEHHOTO YHHBEPCUTETA)

7. OBPA3BOBATEJIBHBIE TEXHOJIOI'MHA

CUTYallMOHHOC 3aJIaHUEC

poOIeMHasT JIEKIUS

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJIUHBI (MOZAY JIs)

Homep aynuropuun | Haznauyenue OcHOBHO€ OCHallleHUE

202 A4 KomrmsrotepHblit knacc. YueOHast aynutopust | Pabouee mecto npenoaasatens. [locagounsie mecta
JUJISl IPOBEACHUS 3aHITUN JIEKIIHOHHOTO 00yuaronuxcs (1o KOJIMYECTBY 00YJarOIIUXCS).
TUIIA, 3aHATHA CEMHHAPCKOTO TUTIA, MynbETHMEIHATPOCKTOP, YKPAaH, KOMITBIOTEPHI
KYpPCOBOTO MTPOSKTHPOBAHUS (BBITIOTHCHUS
KypCOBBIX paboT), TPYIIOBBIX U
WHIWBUIYaJBHBIX KOHCYIBTAUH, TEKYIIEro
KOHTPOJIS ¥ IPOMEKYTOTHOH aTTECTALINH.
[TomermeHne st CaMOCTOSATEFHON PabOTHI

209 A2 Y4ueOHast ayAuTOPHs TS IPOBEICHUS Pabouee mecto mpemonasatens. [Tocagounsie MecTa s
3aHATHH JEKIIMOHHOTO TUIIA, 3aHATHI oOyJaromuxcs (1o KOJIMIECTBY 00yJaIOIINXCs),
CEMHHAPCKOT0 THIIA, KYpCOBOTO ydeHn4ecKas Jocka, kadenpa
MIPOEKTHPOBAHUS (BBIIOIHEHHS KYPCOBBIX
paboT), TPYIIOBHIX U HHIWBHYaIEHBIX
KOHCYJIBTAIIHH, TEKYIIIET0 KOHTPOJIS U
MPOMEXKYTOUHON aTTeCTaIlluu

311 A2 VY4eOHas ayaAuTOPHS [UTST IPOBEICHUS PaGouee mecto mpemonaBatens. [locagounsie MmecTa s
3aHATHH JEKIIMOHHOTO THUIIA, 3aHATHN oOydJaroruxcs (1o KOJINIECTBY 00ydaromuxcs),
CEMHHAPCKOT0 THIIA, KYpCOBOTO ydeHH4ecKas J0cKa, Kadeapa, HHTepakTUBHAS JOCKA,
MIPOEKTUPOBAHUS (BBIIIOIHEHHS KYPCOBBIX HOYTOYK
paboT), TPYIIIOBBIX U MHIMBHIyaIbHBIX
KOHCYJIBTAIM{, TEKYILIEr0 KOHTPOJISI 1
MIPOME)KYTOYHON aTTeCTALNH

9. METOANYECKHE YKAZAHUA JJIAA OBYYAIOIINXCA 11O OCBOEHUIO JUCHHUITIJIMHBI (MOAY JISA)

MeTtonuueckue YKa3aHus 10 IMOATOTOBKE K CEMUHAPCKUM 3aHATUAM

OpnHOIt U3 BaXKHBIX (JOPM CaMOCTOSTEIIBHON pabOTHI SIBISIETCS HOATOTOBKA K CEMUHAPCKOMY 3aHATHIO. L[enb ceMHHapCKUX 3aHATHI
— Hay4UTb CTYJCHTOB CAMOCTOSITENIBHO aHAIN3UPOBATh YUEOHYIO U HAYUHYIO IUTEPATypy U BIpAaOAThIBATh Y HUX OIBIT
CaMOCTOSATEIFHOTO MBIIIICHHS 1O TpodieMaM Kypca. CeMHHApCKHe 3aHATHS MOTYT ITPOXOIUTH B Pa3IMUHBIX (hopMax

Kak npaBuio, ceMuHaps!I MPOBOAATCS B BUIE:

- pa3BepHyTO# Oecenbl — 00CYKIeHHE (JUCKYCCHs), OCHOBaHHBIE Ha MTOJrOTOBKE BCEW TPYIIIBI IO BCEM BOIPOCAM M MAaKCUMAaJIbHOM
y4acTHH CTYJECHTOB B 00CYXXJCHHH BOIIPOCOB TeMbl ceMuHapa. [Ipu 31oit popMe paboThl OTAENBHBIM CTYACHTaM MOTYT OPY4aThest
COOOIIEHNS 110 TOMY MIJIM HHOMY BOTIPOCY, & TAK)KE CTaBs JIOMOJTHUTENIBHBIC BOIIPOCHL, KaK BCEH ayTUTOPHH, TaK U OIPEISIICHHBIM
y4acTHUKAM OOCYXKIICHHUS;

- YCTHBIX JIOKJIAJIOB C ITOCIIEAYIONINM UX 0OCYXKIICHUEM;

- 00CY>K/IeHHST THCBMEHHBIX pedepaToB, 3apaHee IMOrOTOBICHHBIX CTYICHTaMH I10 33aHHIO MPEIo1aBaTells i IPOYUTAHHBIX
CTYIECHTaMH TPYIIIIEI 10 CEMUHAPa, HalMCaHne pedepaToB MOXKeT OBITh ITOPYICHO HE OHOMY, a HECKOJIBKIM CTy/ICHTaM, TOT/Ia K
OCHOBHOMY JJOKJIQIYHKY MOTYT OBITh HA3HAYECHBI COAOKIAAIMKI U ONIIOHEHTHI [0 JOKIaLy.

B xone camocTosATeNbHOM MOATOTOBKY KaX bl CTYIEHT TOTOBUT BBICTYIIEHUS 110 BCEM BompocaM TeMbl. COOOILIEHUS JeIatoTCs
YCTHO, pa3BepHYTO, 0OPAIIaTECs K KOHCIIEKTY BO BPEMs BBICTYIIIICHUS.

IIpuMepHBIii I1aH NPOBEJECHUS CEMUHAPCKOTO 3aHATHS.

1. BerynurensHoe ci10Bo mpernonaBartenst — 3-5 MUH.
2. PaccmoTpenue kaxaoro Bomnpoca TeMsl — 15-20 mMuH.




3. 3aKIIOUNTENFHOE CJIOBO IMpenoaaBaTens — 5-10 MuH.
JomairHee 3aanune (K KKI0MY CEMUHApY).

1. M3yunTh 1 3aKOHCHEKTUPOBATh PEKOMEHIYEMYIO JIUTEPATypy.

2. [To xaxmoMy BOIpocCy IJIaHa 3aHIATUI MOATOTOBUTHECS K YCTHOMY cooOuieHuto (5-10 MuH.), ObITh TOTOBBIM HPUHSTH
y4dacTue B 00CY)KJICHUU M JOTIOJHEHUH JTOKJIAZ0B ¥ COOOLICHUH (10 5 MUH.).

BricTymenne Ha ceMrHape TOIDKHO YIOBIETBOPATH CIESIYIOIINM TPEOOBAHHAM: B HEM H3JIararoTCs TEOPETUIECKHE TTOAXO/IBI K
paccMaTpUBaeMOMY BOIIPOCY, HAeTCs aHATIHN3 MPUHIUIIOB, 3aKOHOB, IIOHATHH 1 KaTETOPHif; TEOPETHUECKHE TTOJI0KEHHS
MOAKPEIUIFOTCS (haKTaMH, IIPHMEPAMH, BBICTYIICHUE JOJDKHO OBITh apIyMEHTHPOBAHHBIM. [ OTOBUTBCS K CEMHUHAPCKUM 3aHATHSIM
HaIo He HaKaHyHe, a 3a0J1arOBpeMEHHO.

CamocTosiTensHas paboTa CTyAEHTOB AOJKHA HAUMHATECS ¢ 03HAKOMIICHHUS C TNIAHOM CEMHHAPCKOTO 3aHATHSA, KOTOPBIN BKIIIOYACT B
ce0s BOPOCHI, BIHOCUMBIE Ha O0CYKACHUE, PEKOMEHIAIIMX TI0 TIOATOTOBKE K CEMUHAPY, PEKOMEHIYEMYIO JUTEPATYpy K TeMe.
W3y4yeHne Marepuala K cEMUHapy ciellyeT HauyaTh C IPOCMOTpa KOHCIIEKTOB JIEKIMH. BoccTaHOBUB B aMsTH MaTepual, CTyAEHT
MPUBOANT B CHCTEMY OCHOBHBIE ITOJIOXKEHHS TEMBI, BOIIPOCHI TEMBI, BEIICNASA B HEH TTTaBHOE M HOBOE, Ha YTO 00pamanoch
BHUMAaHUE B JICKIIMH. 3aTEM CJIeZyeT BHUMATEIBHO MPOYNTATh COOTBETCTBYIOILYIO TJ1aBy yueOHuKa. {71 Gomnee yrimyOaeHHOro
W3y4CHHs BOIPOCOB PEKOMEH/YETCsI KOHCIICKTUPOBAaHHE OCHOBHOM ¥ JIOTIOJIHUTENIBHOU TUTepaTyphl. [logobpas, orpadboTan
MaTepHuall i YCBOMB €T0, CTYICHT JOJDKEH Ha4aTh HEMOCPEICTBEHHYIO IIOATOTOBKY CBOETO BEICTYIUICHHS Ha CEMUHAPCKOM 3aHSITHH
JUISL 4eTO CIIeIyeT MPOAyMaTh, KaKk OTBETHTH Ha KaXKABIH BOMPOC TEMBI. Y METh YHTaTh PEKOMEHIOBAHHYIO JINTEPATYPY HE 3HAUUT
MACCHBHO MPUHUMATH K CBEICHHUIO BCE HANMCAHHOE, CIIeAyeT aHAJIU3HUPOBATh TEKCT, lyMaTh HaJl HUM, 9TOMY CITIOCOOCTBYIOT 3alTUCH
0 X0y YTEHHs1, KOTOPHIE MTPEBPAIIAIOT YTCHUE B IIPOIIECC. 3aIFCH MOTYT BECTHCH B PAa3IMYHON GopMe: pa3sBEepPHYTHIX U IPOCTHIX
TUTAHOB, BBIITUCOK (TE3UCOB), AHHOTAIWA U KOHCTIEKTOB.

Meroandeckue yka3zaHusi 10 NOATOTOBKE KOHCIEKTOB

ITrcEMeHHBIH KOHCTIEKT — 3T0 paboTa ¢ HCTOYHUKOM HITH JTUTEPaTypOH, IENIBI0 KOTOPOH ABMIAETCA PUKCHPOBAaHHE U IIepepadoTKa
TEKCTA.

[Ipexae 4eM NPUCTYMHUTh K KOHCIIEKTHPOBAHUIO KHUTH, CTAThU U TIP., HEOOXOIUMO MOTYIHUTh O Hell oOliee mpeacTaBIeHue, s
9TOr0 HY’KHO TIOCMOTPETH OTJIaBIIEHHE, IPOYMTATh BBEACHHE, 03HAKOMUTECS C €€ CTPYKTYpPOIl, BHUMATEIBHO MPOYUTATH TEKCT
naparpada, TIIaBel 1 OTMETUTH HH(POPMAIIMOHHO 3HAaUNMBIe MecTa. OCHOBY KOHCIICKTA COCTABIISIOT TUIaH, TE3HCHI, BBITHCKH,
IUTATHL

I[pu cocraBieHHN KOHCIIEKTA MaTepHall HaJl0 U3JaraTh KpaTko U CBOMMH cioBamu. HanGonee ynauno chopMystmpoBaHHbIE MBICIIH
aBTOpa 3aIMCHIBAIOTCS B BUJE IIUTAT, YTOOHI B JaJbHEHIIEM UX HCIIOIE30BaTh.

OCHOBHBIMH TPEOOBAHISIMH K COACPKAHUIO KOHCIEKTA SBJISIOTCS MOIHOTA — TO 3HAYHT, YTO B HEM JIOJDKHO OBITH OTOOpakeHO Bce
cojiepkaHue BOIIPOCa U JTOTHUECKH 00OCHOBaHHas MOCIIE[0BATEIBHOCTD U3NI0KEHUS. B TeKCTe KOHCIIEKTa JKeNaTeNnbHO IPUBOJUTh
HE TOJIbKO TE3HCHBIC TTOJIOKEHUS, HO U X JI0Ka3aTenbcTBa. [Ipn oopmireHnn KOHCIIEKTa HEOOX0JUMO CTPEMHUTBCS K EMKOCTH
Ka)XJJ0TO MpeaiokeHus. UNCIIO JOTIOITHUTEBHBIX 3JIEMEHTOB KOHCIIEKTA JOJDKHO OBITH JIOTHUECKH 000CHOBAHHBIM, 3aIUCH JOJDKHBI
pacIpenesiThes B ONPEACICHHON [10CIEeJ0BATEIBHOCTH, OTBEYAIOLIEH JOTMYECKOM CTPYKType IpousBeneHus. s yrouneHus u
JIOTIOJTHEHUSI HEOOXOMMO OCTABIATH TOJIS.

Mertonuka cOCTaBIEHUSI KOHCIIEKTA

1. BHMaTensHO NpoYHUTaiTe TEKCT. Y TOYHUTE B CIIPAaBOYHON JIUTEpAType HEMOHATHBIC clIoBa. [Ipu 3ammcu He 3a0ypTe BEIHECTH
CIpaBOYHbBIC JAHHBIE HA MO KOHCIIEKTa;

2. Pa30uTh TEKCT Ha OT/IEIBHBIE CMBICIOBBIEC ITYHKTBI M COCTaBbTE IIAH;

3. Kpatko chopMmymupyliTe OCHOBHBIE TIOJIOKESHHUS TEKCTa, OTMETETE apIyMEHTAIIHIO aBTOPA,;

4. 3aKOHCIEKTHPYHTE MaTepual, YeTKO cIeqys MyHKTaM IuiaHa. [Ipyu KOHCTIEeKTHPOBAHUY CTapaHTeCh BBIPA3UTh MBICIIb CBOUMH
CIIOBaMH. 3alHCH CleyeT BECTH YETKO, ACHO.

5. I'paMoTHO 3anuceiBaiiTe LUTAThl. L{UTHPYS, yUUTHIBAHTE JAKOHUYHOCTh, 3HAUUMOCTb MBICIIH.

Meroauueckue yKa3aHus 10 OJr0TOBKe pedepaTon

Ion pedepaTom mompasymeBaeTcst TBOpUIECKas HCCIIEOBATENbCKas paboTa, OCHOBaHHAS, IIPEKAE BCETO, HA N3yICHUN
3HAUUTENIBHOTO KOJIMYECTBA HAYYHOU M MHOM JIUTEePaTypHl 110 TEME UCCIIeOBAaHMUS.

Pedepar, kak nmpaBui0, JOKEH COAEPKATD CICIYIOLINE CTPYKTYPHBIC JIIEMEHTHI:

. THTYJIBHBIH JIUCT;

. COIepKaHUeE;

. BBEJICHHE;

. OCHOBHasl 4acTb;

. 3aKITIOYEHHE;

. CIIUCOK HCIOJIb30BaHHBIX HCTOUHHKOB,

. IpUJIOKEHUs (TIPU HEOOXOMMOCTH).

B conmepxanuu npuBOAATCS HANMEHOBAaHHS CTPYKTYPHBIX YacTei pedepara, raaB U nmaparpad)oB ero OCHOBHOH 9acTH C yKa3aHHEM
HOMepa CTPaHHUIIbI, C KOTOPOI HAYMHACTCS COOTBETCTBYIOIIAs YacTh, TJ1aBa, maparpad.

Bo BBenenun He06X01MMO 0003HaYUTH 000CHOBAHKE BHIOOPA TEMBI, €€ aKTYaJbHOCTh, O0BEKT U MPEAMET, LIeNb U 3a7a4l
HCCIIC/IOBaHUS], ONIUCHIBAIOTCSI OOBEKT M IIPEAMET HCCIIEA0BaHMs, HHPOPMAIOHHAas 0a3a HCCIIeJOBaHMS.

B ocHOBHOI1 9acTn m3naraercs CymHOCTh IPoOJIeMbl M 00BEKTHBHBIC HAyIHBIC CBEICHHS II0 TeMe pedepara, TaeTcsl KpUTHISCKHH
0030p UCTOYHHUKOB, COOCTBEHHBIE BEPCHH, CBEICHHUs, olleHKH. CoaeprkaHne OCHOBHOM YacTH JOIKHO TOYHO COOTBETCTBOBATH TEME
HPOEKTA U MOJHOCTBIO €€ pacKphIBaTh. [ 1aBbl M maparpadsl pedepaTa JOKHBI PACKPBIBATh ONMCAHNE PELICHHS TOCTABICHHBIX BO
BBe/IeHHH 3a1ad. [1oaToMy 3arooBKH I'1aB 1 maparpados, Kak MpaBUIIo, TOJDKHBI COOTBETCTBOBATH IO CBOCH CYTH (hOPMYIHPOBKaM
3aga4 pedepata. 3aronoska "OCHOBHA S HACTD" B comepxannu pedepara OBITh HE JOIDKHO.

Texct pedeparta JOKEH coepKaTh aIpecHble CCHUTKU Ha HaydyHble paboThl, 0popMiIeHHBIE B cooTBeTCTBUH TpeboBaHusiM [[OCT.
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Taxoke 00s13aTeIBHBIM SIBIISICTCS HAJTMYIE B OCHOBHOM 4acTH pedhepaTa CChIIOK HA HCHONB30BaHHbIE HCTOYHUKH. M3moxeHe
HE0OXOANMO BECTH OT TPETHETO JiNLa («ABTOP 110Jaraer...») JIM0O0 HCIOIb30BaTh OE3IMYHbIC KOHCTPYKIIMH ¥ HEOIIPEISICHHO-
JMYHEIE TpeTokeHns («Ha BTopoM aTarme mccieayroTes CIeIyronie OIX0bL. . .», «[I[poBeIeHHOe HcClIef0BaHNe TTO3BOIIIIIO
JIOKA3aTh...» U T.IL.).

B 3akmroueHUn NpUBOAATCS BBIBOJBI, K KOTOPBIM MPUILEI CTYISHT B pe3y/bTaTe BBIIONHEHUS pedepaTa, pacKpbIBaIOLIHe
HOCTaBJICHHBIE BO BBEJICHNUH 3aa4ui. CIIICOK JINTEPATYPhl JOJDKEH O(OPMIISTHCS B COOTBETCTBHH C OOLICTIPHHSITHIMA
6ubmorpadUuIeCKUMH TPEeOOBAHISIMU U BKJIIOYATh TOJIBKO HCIIOJIB30BaHHBIC CTYICHTOM ITyOIHKaIy. KolmaecTBO MICTOYHHKOB B
CIIHCKE OTpeeIsieTCsl CTyIEHTOM CaMOCTOSITENBHO, AT pedepaTa UX peKkoMeHayeMoe kommdecTBo oT 10 1o 20.

B npunoxeHus ciemyeT BBIHOCUTh BCIOMOTaTeIbHbIH MaTepHai, KOTOPbIH NIPH BKIFOYEHHH B OCHOBHYIO 4acTh pabOThI
3arpOMOX/IAET TEKCT (TaOJIUIIBI BCIOMOTATEIBHBIX JaHHBIX, HHCTPYKINH, METOAUKH, (POPMBI JOKYMEHTOB U T.IL.).

OobBeM pedepara gomkeH ObITh He MeHee 12 1 Gonee 20 cTpaHMI] MAITMHONMCHOTO TEKCTa uepe3 1,5 nHTepBana Ha OTHON CTOPOHE
CTaHIApTHOTO JHcTa A4 ¢ cOOMI0JICHHEM CIEYIOIIEro pa3Mepa MoJiei: BepxHee U HIKHee -2, mpaBoe — 1,5, neBoe — 3 cM. Lpudr
— 14. Pecbepar MoxeT OBITh M PYKOIIMCHBIM, HAIIMCAHHBIM POBHBIMH CTpOKamHu (He MeHee 30 Ha CTpaHMILy), ICHO YUTAEMbIM
moyepKkoM. AG3aIHBIH OTCTYI — 5 Ie9aTHRIX 3HaKOB. CTPaHUIEI HyMEPYIOTCS B HIDKHEM TIpaBoM yriry 0e3 Touek. [lepsoit
CTpaHMLIEH CYMTAETCS TUTYIIBHBII JMCT, HyMEpalys Ha Hell He CTaBUTCs, BTOPOM — ornasiieHue. Kakablil CTpyKTypHBIH 3JIEMEHT
pedepara HAYUNHACTCSI C HOBOM CTPaHMIIBL.

CIICOK HCTIOJIF30BAaHHBIX NCTOYHHUKOB TOJDKEH (hopMHUpoBaThes B andaBUTHOM MOpsike 1Mo (haMmiini aBTopoB. JIntepaTypa
OOBIYHO TPYIIHUPYETCS B CIIUCKE B TaKOH ITOCIEAOBATEIIBHOCTH:

1. HCTOUHHKH, 3aKOHOAATEIbHbIE U HOPMAaTHUBHO-METOANYECKHE JOKYMEHTBI 1 MaTepHaIlbl;

2. cnenyanbHast HayqHasl OTEUECTBEHHAs U 3apyOexHas uTepaTypa (MoHorpaduy, ydeOHUKH, HayYHBIC CTATBU U T.IL.);
BxtiodeHHas B CIIHCOK TNTEpaTypa HyMepyeTcs CIUTOIIHBIM OPSAKOM OT IIEPBOTO IO MOCIEAHETO Ha3BaHUS.

[To xaxxgoMy IUTEepaTypHOMY HCTOYHUKY YKa3bIBaeTCS: aBTOP (MJIM TPYIIIa aBTOPOB), TIOJIHOE HA3BaHUE KHUTU UM CTAaThH, MECTO U
HanMEHOBaHHE M3/IaTENbCTBA (JIsI KHUT ¥ OPOILIOP), FO/ U3aHUS; JUIS XKYPHAIIBHBIX CTaTel yKa3bIBACTCSl HANMEHOBAaHHE JKypHaa,
rof BeITycka U HoMep. [To cOopHMKaM TpymoB (cTaTeil) yKa3bIBaeTCs aBTOP CTAaTHH, €€ Ha3BaHUE U Jajice Ha3BaHHE KHUTH
(cOopHHKA) U ee BBIXOJHBIC JTaHHBIE.

(Hampumep: MaiinypoBa, H. A. Topusiii Anraii B konue XIX — nayane XX BB. [Tekcr] / H.A. Maiinyposa. - 'opHO-AnTaiick, 2000.
-134c¢)

[Ipunoxxenns ciemxyer opopMIATh Kak MPOIODKeHNE pedepaTa Ha €ro MOCIEeAYIONHX cTpaHuax. Kakgoe npumoxeHne JOIHKHO
HAYMHATHCS C HOBOM CTpaHHIBL. BBepxy cTpaHuis! cnpaBa ykassiBaeTcs cnoso "IIpunoxenue” u ero HoMep. [IpunosxkeHue JOMKHO
UMETb 3ar0JI0BOK, KOTOPBIH pacroaraercs Mo LeHTpPY JIMCTa OTAEABHOIN CTPOKOH M MeuaTaeTcsl MPONUCHBIMU OYKBaMU.

Ha Bce mputoykeHust B TeKCTe pabOTHI JOJDKHBI OBITh CCBIIKH. PacmonaraTs NpHIIOKEHHS CISAYET B OPS/IKE MOSBICHHUS CCHIIOK Ha
HHX B TEKCTE.

Kpurepun onenku pedepara.

Cpok cauu TOTOBOTO pedeparta ONpeesaeTcs IPEenoaaBaTeieM.

B cirydae oTpuIaTensHOrO 3aKIII0UEHHS TIPeTofaBaTelsl CTyAeHT 00s3aH gopadoTtats win nepepadorats pedepatr. Cpok 1opaboTku
pedepara ycTaHaBIMBaETCsl PYKOBOIUTEIIEM C YHETOM CYLIHOCTH 3aMe4aHuii 1 00beMa HeoOX0JuMOit 1opaboTKH.

Orenka "OTIMYHO" BBICTABIIACTCS 32 pedepar, KOTOPBII HOCUT HCCIICTOBATEIBCKUI XapaKTep, COACPKHUT IPaMOTHO H3JIOKCHHBII
MaTepHa, ¢ COOTBETCTBYIOIIMMI 00OCHOBAHHBIMH BBIBOJJAMU.

Orenka "xopouio" BbICTaBIsETCS 32 TPAMOTHO BBINIOJHEHHBIH BO BCEX OTHOIIECHUAX pedepaT Mpy HaJTMUUU HeOONbIINX HET0UETOB
B €TI0 COZAEPKaHUH WK O(OPMIICHHUH.

OreHka "yIOBIETBOPUTEIHFHO" BEICTABIIACTCS 32 pedepar, KOTOPHII yIOBICTBOPSIET BCEM IIPEABSIBIAEMBIM TPEOOBAHUAM, HO
OTJINYACTCS MOBEPXHOCTHIO, B HEM IIPOCMATPUBAETCS HEMOCIIECA0BATEIBHOCT N3I0KEHHSI MaTepHaa, peACTaBICHbI
HEOOOCHOBAHHBIEC BBIBOJIBL.

OueHka "HeyIOBIETBOPUTENBHO" BBICTABIISIETCS 32 pepepat, KOTOPBI HE HOCUT HCCIIENOBATEIBCKOTO XapaKTepa, HE COAEPIKUT
aHaJM3a NCTOYHUKOB M IOAXOAOB 10 BEIOPAHHOM TeMe, BEIBOABI HOCST JEKJIapaTHBHBII XapakTep.

Meroauueckue peKOMEH IalH 110 TOArOTOBKE MPE3eHTalNH

KommberoTepHyro mpe3eHTanuio, CONpOBOKAAOITYI0 BEICTYIICHHE JOKIAAINKa, YI0OHEe BCEro IMOATOTOBHUTE B IIporpamMme MS
PowerPoint. [Ipe3enTtanus kak JOKyMEHT IpeACTaBIsIeT cO00i MOCIe0BATENFHOCTh CMEHSIOIIUX APYT Apyra ciaiinos. Yaiie Bcero
JIEMOHCTpaLus NPE3EeHTALNH TPOSLUPYETCs] Ha OOJIBILIOM DKPaHEe, pexe — pa3fgaeTcsi CoOpaBLUIMMCS KaK IeyaTHBIH MaTepua.
KommaecTBO caiiioB MPOIIOPIIMOHANBHO COACPKAHNIO B TIPOJIOJDKUTEIIFHOCTH BBICTYIUICHUS (HAIIpUMep, I S-MHHYTHOTO
BBICTYIUICHHS PEKOMEHIYeTCs HCIIONB30BaTh He Ooree 10 craiinos).

Ha nepBomM cnaiine o0s13aTenbHO IpeAcTaBiseTcs TeMa BBICTYIUICHUS U cBeZieHus 00 aBTopax. Clieayrolye ciaiibl MOKHO
MOJrOTOBUTH, UCIIONB3Ys ABE PA3JUUHbIE CTPATETUU UX ITOATOTOBKHU:

Ha clraiiiel moMermaercs GakTHIeCKUi 1 WILTIOCTPAaTUBHEIA MaTepuan (Tabiuisl, rpadukd, Gororpadun u mp.), KOTOPHIH ABIIETCS
YMECTHBIM U JOCTATOYHBIM CPEACTBOM HATJIIAHOCTH, IIOMOTAET B PACKPBITHH CTEPKHEBOH HAEH BHICTYIICHUS. B 3TOM citydae k
claiiiaM IpeABSBISIIOTCS Cleylonye TpeOoBaHus:

* BEIOpaHHBIC CPEICTBA BU3yaTH3anuy HH(opManun (TabIHITBl, CXEMBI, TPa(UKH 1 T. 1) COOTBETCTBYIOT CO/ICPXKAHUIO;

* HCTIOJIE30BAaHbI MILTIOCTPAIIIH XOPOIIEro Ka4ecTBa (BEICOKOTO PA3PEIICHU), C YeTKUM H300pakeHHEM

MaxkcumanbHOE KOJIM4eCTBO Tpaduyeckoil HHGopMalMy Ha OXHOM claiiie — 2 pucyHka (ororpaduu, CXeMbl U T.J.) C TEKCTOBBIMHU
KOMMEHTapHsiMU (He Ooliee 2 CTPOK K KaxaoMy). Hanbonee BaxkHast mH(pOpMAIHS TOJDKHA PACIIONIATaThCS B IIEHTPE dKpaHa.
OO0bIuHBIN craiin, 6e3 3pPeKToB aHUMAIINH, TOJDKEH IEMOHCTPUPOBAThCS Ha SKpaHe He MeHee 10 - 15 cexyH. 3a MeHbIIee BpeMst
IPUCYTCTBYIOIE HE yCIIeeT 0CO3HATh COAepKaHue cuaiina.

Crnaiig ¢ aHUMaIUsIMH B CPEAHEM JIOJDKCH HAXOJUTHCS Ha SKkpaHe He MeHbIne 40 — 60 cexyHp (0e3 yueTta BpeMEeHH Ha CITy4aitHO
BO3HHKIIIee 00CYKIeHHe). B cBS3M ¢ 3THM JIydIlie HACTPOUTH NMPE3CHTAINIO He Ha aBTOMAaTHYECKHH TI0Ka3, a Ha CMEHY CIIaiIoB
CaMHM JOKJIaTIUKOM.

Oco00 TIIaTenbHO HEOOXOAMMO OTHECTHCH K 0(OPMIICHHIO TTpe3eHTaluu. [1Jis Bcex claijoB Mpe3eHTallH 110 BO3MOKHOCTH




HEOOXOAMMO UCIOJIB30BATh OJUH U TOT XK€ MAabI0H 0popMICHNUS, KETTb — I 3aT0JIOBKOB - HE MEHbIIE 24 ITyHKTOB, AT
uH(pOpMaLuH - JuIst MHpopMaIMu He MeHee 18. B npe3eHTausx He NpUHATO CTaBUTh IIEPEHOCH! B CIIOBAX.

Hammyumeis iBeToBO raMMOH JUTS TIPE3CHTALNH SBIIIOTCS KOHTPACTHBIE IBETa (hoHA U TekcTa (Oenblit pOoH — YepHBIiH TEKCT;
TEeMHO-CHHHUH ()OH — CBETIIO-KEITHIN TEKCT U T. A.). JIydIle He cMEeIINBATh pa3HbIe THITHI MPUGTOB B OJHON IMPE3CHTAIUH.
Pexomenayercs He 370ynOTpeOIIATh NPONUCHBIMU OyKBaMU (OHU YHUTAIOTCS XYXKe).

3aKIIOUUTEINBHBIN CIIaii/l IPE3EHTALNH, ColepKaluil TeKeT «Cracubo 3a BHUMaHue» win «KoHemny, Bpsi M IpueMiIeM AiIst
HpE3EHTalNH, COMIPOBOXKIAIOIIEH ITyOIMIHOE BBICTYIICHHE, HOCKOIIBKY 3aBEpIICHHUE TI0Ka3a CIai0B eIe He SBIseTCs
3aBepIleHHeM BRICTYIUIeHH. KpoMe Toro, Takue ciaaifibl, Tak ke Kak U cnain «Bompocsi?», 1yOIupyroT yCcTHOE COOOIIeHNE.
OnTuManbHbIM BapHAHTOM MPEACTaBIAETCs IOBTOPEHUE MIEPBOTO Claiila B KOHIE TPE3EHTAlMU, TOCKOIBKY 3TO €T BO3ZMOXKHOCTb
ellle pa3 HaIIOMHUTE CITYIIATENIM TeMY BBICTYIUICHHS M UM JOKJIQTIHNKa U JTHOO0 MEPeHTH K BOIIpocaM, THO0 3aBEpPIINTh
BBICTYILICHHE.

TeMmsbl mpe3eHTanui

1. IlenTpanu30BaHHbII roCyAapCcTBEHHBIN yueT 1oKyMeHTOB AD P®. Ilenu u npuHLIUIBL yueTa.
Pa3zMerieHue JOKyMEHTOB B apXMBOXPAHUIIMIIE.

INopsiaok BblAAYM €N U3 apXUBOXPAHUIIHUIIA.

Krnaccudukanms nokymenToB B apxuBax. @oHIupoBaHue.

Krnaccudukanus 10kyMeHTOB B Ipefeniax apXuBHBIX (oHmax. I[Ipu3Haku kinaccudukamum.
DopMBI HCIONB30BAaHUS APXUBHBIX JOKYMEHTOB.

Opranun3zanust paboThl UcCileIoBaTeNel B YUTAIBHOM 3aJI€ apXUBa.

Nownkwd

Mertoanueckre peKOMEHAAIMHU 110 COCTABICHHUIO TEMAaTHUECKUX TaOJIUII

Temarnueckue TabIHIBI 10 YUeOHON JIMTEPATYPE ITO3BOJISIOT OLICHUTH YMEHHE CTyAEHTa paboTaTh ¢ yUeOHON JIUTEpaTypoi
(BBIOMpATD, CTPYKTYpHUPOBATh HH(GOPMAIIHIO, pa3MeIaTh €€ B ONPEIeTIEHHOH MOCIeI0BATEIBHOCTH).

Tabmuna, mpeanoKeHHas IperoJaBaTeIeM UI 3aII0JHEHUS JOJDKHA COIep KaTh TOUHbIE M JJAKOHWYHBIC (JOPMYIHPOBKH, OTBETEHI;
yOennTeNIbHbIE, aPTYMEHTHPOBAHHBIC MIPEIUIOKEHHS 110 PEIICHHIO BBIJIEICHHBIX PO0OJIeM; COOCTBEHHAs MO3MLMS 110 JAHHBIM
BOIIPOCAM.




